SEAVIEW HEIGHTS ELEMENTARY PTA

Standing Rules

Revised September 28, 2009
1. The name of this PTA local unit shall be Seaview Heights Elementary, Local Unit number 7.2.105.
2. This Unit was incorporated as a non-profit corporation in the State of Washington on November 16, 1983. 

It is the responsibility of this Unit to file an Annual Corporation Report, prior to March 1st, annually.  The Unit’s incorporation number is 2-338306-0.

3. This Unit was recognized by the IRS as a tax-exempt organization as of May 1999 under section 501-C-3.  A filing fee of $10.00 is due annually by December 15th.  The current Treasurer is responsible for filing all required IRS forms in a timely manner.
4. This Unit shall keep duplicate copies of its “Legal Documents” in two separate locations.  The president and secretary shall maintain these documents.  The original shall be kept in the PTA locked filing cabinet, and the other by the PTA secretary.

5. The membership service fees of this Unit shall be $15.00 per individual and $20.00 per family.

6. The nominating committee, consisting of a minimum of 3 people, shall be elected in accordance with the Washington State bylaws.  (Washington State Bylaws article V, Section 1)

7. The elected officers of the Unit shall be President, Vice President, Secretary and Treasurer.  These elected officers shall constitute the Executive Committee.  Co-positions may be held at all except the Treasurer position.  Any position, including Co-positions, cannot hold office longer than 2 consecutive years.  Officers shall be elected by the general membership no later than April 30th. Each co-position is entitled to one vote at the Board of Directors meeting with the co-position holders rotating voting privileges.
8. The Board of Directors shall consist of the Executive Committee and the chairs of the following committees: CPC, Chess Club, Jog-a-thon, Membership, Art/Science, Carnival, Reflections, Website design and Teacher Representative.  This Unit’s Board of Directors will meet monthly, on a date and time to be determined by the Board.
9. Adoption of the budget, adoption of the standing rules, election of the nominating committee, and election of the officers shall take place at the General Membership meetings.  Meetings shall be held at the direction of the Board of Directors.  There shall be at least three General Membership meetings during the school year.  (Washington State Bylaws Article IV, Section 1).

10. The Voting procedure will be in accordance with the Washington State PTA Bylaws.  (Washington State Bylaws Article IV, Section 1).  A quorum shall be defined as 10 members in good standing.

11. The committee Chair positions shall be those deemed necessary to conduct the business of this Unit.    These may be modified as deemed necessary by the incoming Executive Committee at any time during the school year.

12. Golden Acorn Award shall be presented to an outstanding volunteer(s).  The Golden Acorn Committee shall be appointed by the President no later than the February meeting.  The committee shall consist of four members.  The committee shall seek and receive nominations from the membership throughout the school year, meeting as necessary to choose the winner.  The award shall be given in the spring, at an event in attendance by the General Membership.

13. This Unit shall approve its annual operating budget in the spring of each year.

14. The Board of Directors shall have the power to re-allocate monies within the limits of the budget adopted by the general membership.  All grant requests or proposals must be received five days before the Board meeting for review at that time.

15. All orders on the treasury shall be signed by the treasurer and one other elected officer.
16. The Executive Committee shall have permission to spend up to and including $100.00 per request, within budget, without membership approval.

17. The financial records of this unit shall be kept on Quick Books software and reviewed once during the school year by a PTA non-executive committee of at least three, or by a qualified public accountant.  The financial records shall be presented to the incoming treasurer no later than July 1.

18. The Standing Rules shall be adopted annually by a majority vote at the first General Meeting and revised at any time throughout the school year.

19. The Standing Rules may be amended at any regular general membership meeting by a two-thirds (2/3) vote; if previous notice is given, by a majority vote.

20. All reimbursement requests shall include a receipt and shall be submitted to the treasurer within 60 days of purchase.  All requests for reimbursement must be received by June 10.

21. Should the PTA receive an NSF check, a fee will be charged to cover any bank penalties the PTA may accrue.  If the NSF check or checks are not paid for within 30 days, then the PTA will not accept any checks from this individual in the future.

